[image: image1.jpg] vision australia

blindness and low vision services





On-Line Lodgement: Production Order Form
	VA ref:
	

	PM ref:
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Tertiary institution to complete and email to: 
gisele.pirrello@visionaustralia.org
Name of tertiary institution submitting file: 

___________________________________________________________________
	IS EXPRESS DELIVERY SERVICE REQUIRED? 

ie. turnaround 2 weeks or less 

(This will incur a 25% additional charge)
(Otherwise standard turnaround time is min. 4 weeks)
	Yes /No


1. Document details:
	Date submitted
	

	Filename
	

	Title
	

	Author
	

	ISBN
	

	Date required
	

	Source file format:
(please tick)
	PDF image
	PDF searchable
	Word

	
	
	
	


2. Production details:
Format required (please tick):

	Word e-text (electronic text)
	

	DAISY text only
	

	DAISY audio only
	

	DAISY text and audio
	

	Large Print hardcopy

Font size required: 
	

	Large Print electronic file

Font size required: 
	

	Braille (Grade 2 UEB) hardcopy
	

	Braille (Grade 2 UEB) electronic file
	


Additional Mark Up required:
	Element:
	Include or omit?
Yes/No
	Special instructions:

	Do you want to retain original images, diagrams, graphs etc.,? 
	
	

	Do you want to retain captions for images, diagrams, graphs, etc.,?
	
	

	Is ASCII Math required? 
	
	

	Is Foreign language required?
	
	

	Other (please specify)
	
	


· If you require tactile images or image descriptions, please contact Gisele Pirrello for further information as this cannot be requested through the online lodgement service.
· Please note:  Poor quality scanned documents may incur an additional charge of 15%

3. Other instructions:
4. Submitted to Vision Australia by:
	Contact name
	

	Department
	

	Email
	

	Phone
	


1

